McMURRY UNIVERSITY INSTITUTIONAL REVIEW BOARD
HUMAN SUBJECTS RESEARCH PROTOCOL – Faculty/Staff Researcher
FORM 1: COVER SHEET & PROJECT INFORMATION
Instructions: This form collects basic information about your research project and routes your proposal to the appropriate reviewers. Complete all applicable sections. If a section does not apply to your project, write "N/A" in the text box. 
PROTOCOL NUMBER: (IRB Use Only - Leave Blank)
SUBMISSION DATE: 
SECTION A: PROJECT TITLE
Instructions: Provide a clear, descriptive title that accurately reflects your research focus. The title should be concise but informative enough that reviewers understand the general topic and population being studied.
Project Title:
SECTION B: PRINCIPAL INVESTIGATOR TYPE
Instructions: Place an X by the option that best describes the Principal Investigator (PI) for this project. The PI is the person who has primary responsibility for the research design, implementation, and compliance with IRB requirements. 
	PI Type
	Place an X in the appropriate row

	Faculty member
	

	Staff member
	

	External Researcher
	

	Collaborator
	


SECTION C: PRINCIPAL INVESTIGATOR INFORMATION
Instructions: Provide complete contact information for the Principal Investigator. This information will be used for all IRB correspondence regarding this protocol.
	PI Name:
	
	Email:
	

	Department:
	
	Phone:
	

	Office location:
	


SECTION D: CO-INVESTIGATORS (if applicable)
Instructions: List all individuals who will have significant involvement in the research design, data collection, data analysis, or participant interaction. All co-investigators must complete human subjects research training (CITI) and sign the certification in Section L. If you have no co-investigators, write "None".
	Co-Investigator 1 Name:
	
	Department:
	

	Email:
	
	
	

	Co-Investigator 2 Name:
	
	Department:
	

	Email:
	
	
	



Additional Co-Investigators (list names and contact information):
SECTION E: PROJECT TIMELINE
Instructions: Provide realistic dates for when you plan to begin and end data collection with human participants. The start date should be AFTER you expect to receive IRB approval (allow at least 2-4 weeks for review). Data collection includes surveys, interviews, observations, or any other interaction with participants or their data. If your project continues beyond one year, you must submit an annual continuing review report to the IRB.
Total Project Duration:
Anticipated Start Date for Data Collection:
Anticipated End Date for Data Collection:
SECTION F: FUNDING INFORMATION
Instructions: Place an X to indicate identify the funding source for your research. 
	Funding Type
	Place an X in the appropriate row

	Externally Funded
	

	Internally Funded
	

	Unfunded
	



If Externally Funded, provide Sponsor, Award #, Project Title:
[Text box - 2 lines]
SECTION G: CONFLICT OF INTEREST (COI) DISCLOSURE
Instructions: As a faculty or staff researcher, you must disclose any situation that could reasonably be perceived as influencing your research decisions, use of institutional resources, or how participants are recruited and treated. Examples include: receiving compensation, honoraria, consulting fees, travel support, discounts, gift cards, or free products/services related to the project; holding an ownership interest, board membership, leadership role, or other formal affiliation with an organization connected to the research; conducting research in your workplace unit or in settings where you have supervisory, instructional, evaluative, or disciplinary authority (e.g., your department, clinic, lab, athletics, residence life, or student services); recruiting students, employees, advisees, or others in a dependent relationship (including individuals you supervise or evaluate); using institutional purchasing/vendor relationships that involve you or your unit; or having a family member/close associate who could benefit from or be affected by the results. Complete the COI Disclosure in Form 2 and provide all required details. If none apply, indicate “No COI” in Form 2.
SECTION H:  EXTERNAL EVALUATOR (If applicable)
Instructions: Some research projects, particularly those funded by external agencies like NSF, require an independent external evaluator to assess project outcomes and provide formative and summative evaluation. An external evaluator must be independent from the project team (not a Co-PI or senior/key personnel) and should work in a separate organizational unit with a different reporting line if employed by your institution. If your project requires or includes an external evaluator, provide their information below and include their biographical sketch/CV in the appendix.
Does this project include an external evaluator? Place an X on the appropriate row
	External Evaluator Status
	Place an X in the appropriate row

	Yes - External evaluator identified (complete information below)
	

	Yes - External evaluator to be identified (explain timeline below)
	

	No - External evaluator not required for this project
	



If external evaluator is included, provide the following information:
	Name:
	
	Email:
	

	Affiliation/ Organization: 
	
	Phone:
	

	Department:
	
	
	



If employed by McMurry University, specify department and confirm different reporting line:
[Text box - 2 lines]
External Evaluator Qualifications (brief summary):
[Text box - 3 lines]
Evaluation Experience Relevant to This Project:
[Text box - 3 lines]
Required Documentation (Include in appendix):
· Biographical Sketch/CV
· Letter of Commitment and Compensation Expectation
· Other documentation of evaluation experience (if needed)
If external evaluator has not yet been identified, explain selection timeline and qualifications:
[Text box - 2 lines]
SECTION I: HUMAN SUBJECTS RESEARCH TRAINING
Instructions: All investigators (PI, co-investigators, and research assistants who will interact with participants or identifiable data) must complete CITI Human Subjects Research Training before IRB approval can be granted. Training certificates must be attached to your protocol submission in the appendix. If your training is in progress, provide the expected completion date, but note that final IRB approval cannot be granted until training is complete.
CITI Training Completion:  Place an X next to the appropriate status
	Training Status
	Place an X in the appropriate row

	CITI Training Completed 
		Certificate Attached

	CITI Training In Progress 
		Provide Expected Completion Date:



Note: All investigators must complete CITI Human Subjects Research Training before IRB approval can be granted. Attach certificates to appendix.
To access CITI Training: Visit www.citiprogram.org and log in using your McMurry University email address.
SECTION J: PI/CO-PI/FACULTY SPONSOR SIGNATURES
Instructions: All signatures certify that the information provided is accurate and complete, and that the research will be conducted as described in this protocol. Any changes to the approved protocol must be submitted to the IRB for review and approval before implementation.
Each Co-Investigator must complete a separate signature page (signed and dated) and attach to the appendix.  

Electronic signature (DOCX): Type /s/ First Last to sign.  
Note:   “/s/” means “signed” and indicates the typed name is your signature.
Principal Investigator Signature and Date:


APPENDIX CONTENTS CHECKLIST (attach as applicable)
Check each item that is included with this submission.
Training Documentation (Section I)
☐ CITI Human Subjects Research Training certificate(s) for PI and all other investigators (co-investigators/research assistants interacting with participants or identifiable data)
Signatures and Certifications (Sections J and Form 2)
☐ Co-Investigator signature page(s) (signed and dated), if applicable
External Evaluator (Section H if needed)
☐ External Evaluator biographical sketch/CV
☐ External Evaluator letter of commitment and expected compensation
☐ Other documentation of evaluation experience


Please proceed to Form 2: Protocol Narrative

