McMURRY UNIVERSITY INSTITUTIONAL REVIEW BOARD
HUMAN SUBJECTS RESEARCH PROTOCOL – Student Researcher
FORM 1: COVER SHEET & PROJECT INFORMATION
Instructions: This form collects basic information about your research project and routes your proposal to the appropriate reviewers. Complete all applicable sections. If a section does not apply to your project, write "N/A" in the text box. Because you are a student researcher, your faculty supervisor must also review and sign this form.
PROTOCOL NUMBER: (IRB Use Only - Leave Blank)
SUBMISSION DATE: 
SECTION A: PROJECT TITLE
Instructions: Provide a clear, descriptive title that accurately reflects your research focus. The title should be concise but informative enough that reviewers understand the general topic and population being studied.
Project Title:
SECTION B: RESEARCHER INFORMATION 
Instructions: If you are a student researcher, your faculty supervisor serves as the party responsible for ensuring research is conducted ethically and in compliance with IRB requirements. Your faculty supervisor must review this entire protocol and sign Section G. If this is course-based research or Honors Thesis, provide the course number and instructor.
	Student #1 Name:
	
	Email:
Cell phone:
	

	Student #2 Name:
	
	Email:
Cell phone:
	

	Course Number and Title 
	
	Instructor: Office:
	

	Student’s Expected Graduation Date
	

	Faculty Supervisor Name:
Email:
	
	Department:
Office:
Phone:
	



SECTION C: CO-INVESTIGATORS (if applicable)
Instructions: List additional individuals who will have significant involvement in the project’s research design, data collection, data analysis, or participant interaction. All co-investigators must complete human subjects research training (CITI) and sign the certification in Section G. If you have no co-investigators, write "None".
	Co-Investigator 1 Name:
Email:
	
	Department:

	



Additional Co-Investigators (list names and contact information):
SECTION D: PROJECT TIMELINE
Instructions: Provide realistic dates for when you plan to begin and end data collection with human participants. The start date should be AFTER you expect to receive IRB approval (allow at least 2-4 weeks for review). Data collection includes surveys, interviews, observations, or any other interaction with participants or their data. If your project continues beyond one year, you must submit an annual continuing review report to the IRB.
Total Project Duration:
Anticipated Start Date for Data Collection:
Anticipated End Date for Data Collection:
SECTION E: FUNDING INFORMATION
Instructions: Indicate whether your research is funded and identify the funding source. Externally funded research (grants from NSF, NIH, foundations, etc.) may have additional reporting requirements. Faculty on externally funded projects must have a separate institutional Conflict of Interest form on file with the Office of Sponsored Programs.
Funding Status:
	Funding Type
	Place an X in the appropriate row

	Externally Funded
	

	Internally Funded
	

	Unfunded
	



If Externally Funded, provide Sponsor, Award #, Project Title:
[Text box - 2 lines]
SECTION F: CONFLICT OF INTEREST (COI) DISCLOSURE
Instructions: As a student researcher, you must disclose any situation that could reasonably be seen as influencing your research decisions or how participants are treated. Examples include: receiving money, gift cards, discounts, or free products connected to your project; working (paid or unpaid) or volunteering for a business/organization you are studying; doing research at your workplace, internship, clinical site, athletic team, student organization, or church where you have a role or authority; recruiting friends/classmates or people you supervise (e.g., resident assistant, tutor, team captain); or having a family member/close friend who could benefit from the results. Complete the COI Disclosure in Form 2 and provide all required details. If none apply, indicate “No COI” in Form 2.
SECTION G: HUMAN SUBJECTS RESEARCH TRAINING
Instructions: All investigators (PI, co-investigators, student researchers, and research assistants who will interact with participants or identifiable data) must complete CITI Human Subjects Research Training before IRB approval can be granted. Training certificates must be attached to your protocol submission in the appendix. If your training is in progress, provide the expected completion date, but note that final IRB approval cannot be granted until training is complete.
Any additional study-specific training (e.g., emergency procedures, intervention protocols, lab/equipment procedures) should be described in Form 2, Section 9.2.
CITI Training Completion:  Place an X next to the appropriate status
	Training Status
	Place an X in the appropriate row

	CITI Training Completed 
		Certificate Attached

	CITI Training In Progress 
		Provide Expected Completion Date:



Note: All investigators must complete CITI Human Subjects Research Training before IRB approval can be granted. Attach certificates to appendix.
To access CITI Training: Visit www.citiprogram.org and log in using your McMurry University email address and password.
SECTION H.1: STUDENT RESEARCHER SIGNATURE
Instructions: All signatures certify that the information provided is accurate and complete, and that the research will be conducted as described in this protocol. Any changes to the approved protocol must be submitted to the IRB for review and approval before implementation.
Electronic signature (DOCX): Type /s/ First Last to sign.  
Note:   “/s/” means “signed” and indicates the typed name is your signature.
Student Researcher Signature and Date:


SECTION H.2: PI/CO-PI/FACULTY SPONSOR SIGNATURES
Principal/Co- Investigator Certification (Faculty Sponsors)
Instructions: To avoid circulating this DOCX for typed names, each faculty sponsor must complete a separate Principal/Co- Investigator Certification page (signed and dated) and attach to the appendix.  
Project Title:

Principal Investigator Signature and Date:



APPENDIX CONTENTS CHECKLIST (attach as applicable)
Attach the following appendix items required or referenced in Form 1.  Omit items that do not apply.
☐ CITI Human Subjects Research Training certificate(s) for all investigators (as required in Section G)
☐ Separate signed and dated Principal Investigator Certification page(s) for each faculty sponsor/co-investigator (if applicable), per Section H.2 instructions

Please proceed to Form 2: Protocol Narrative

